
Position Description  

Executive Director Brunswick Street Mission 

 

Position Summary: 

The Executive Director (ED) is accountable to the Board of Directors and will practice in a manner 

that is consistent with the Mission’s (BSM’s) mission, vision, strategic directions and code of 

conduct.  The ED leads within established policies to ensure sound planning, effective and 

efficient operations, and an environment that demonstrates commitment to diversity, equity, 

inclusion and accessibility.   

Responsibilities: 

A. Programs 

1. Assesses the need for new programs consistent with the Mission’s mission, vision and 

strategic directions. 

2. Oversees program planning, delivery and continuous improvement. 

B. Finances 

1. Works with the Treasurer to develop an annual budget for submission to the Board. 

2. Oversees fundraising and grant proposal development to maximize revenues.  

Satisfies all funder reporting requirements. 

3. Works with the Controller to ensure that the Board receives timely and accurate 

information concerning the Mission’s financial position. 

C. Human Resources 

1. Determines staffing requirements (paid and volunteer) 

2. Recruits and supports staff and volunteer development 

3. Maintains a workplace culture that welcomes diversity, enables staff and volunteers 

to do their best work, and honors the Mission’s code of conduct. 

4. Fosters effective teamwork amongst the Board, staff and volunteers. 

D. Facilities and Physical Assets  

1. Maintains a physical environment that is safe, healthy, and productive for all. 

E. Community & Public Relations 

1. As the primary spokesperson to government, the media, and the general public, 

develops initiatives to raise awareness and to cast the Mission and its services in a 

positive light. 

2. Maintains good working relations with all who could advance the Mission’s cause, 

including other not-for-profit and community groups, funders/donors, governments, 

elected officials and the public. 

F. Board Relations 

1. Maintains collegial relations with the Board while honoring the separation of 

governance and administrative roles and responsibilities. 

2. Keeps the Board appropriately informed as a minimum, on all of the above. 

 


